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RURAL

, On completion of the enumeration process, on a date to be deci_. .__.d9{ by the Diltri* Cotfg9!.or,
a draft list of inforrnation wilf be published and put up for viewing in following places _

. One list at the panchayat Office

One list at a prominent place io panchayat

One List at Tehsil office

One list at the District Colfectors Office

One list as office copy with the BDO

One list on NIC website

A copy of the list in pDF format to he provided to NGOs

Multipre advertisements in Locar Newspapers about the pfaces of pubrication of the
draft list.

The draft list will contain information (Except Caste and Retigion) on every household
gathered during the enumeration phase. The draft list format is at Annexure-L. Entries wnere
supervisor has made changes would be published with an asterisk {,,*,).

For the purposes of settling claims and objections a district will be considered as a unit. The
state will appoint Panchayat [evel officer {plo) to facilitate inspection of the information
published in the draft



. 'The 
claims:and objections can be fi led withiri a period of 21 days from the day of publication

of the draft l ist. Claims and objections wil l be l imited to the facts displayed in the draft l ist

only. Forms meant for f i l ing objections to the inclusion of name(s) of person{si in the

published draft l ist and foi corrections/ modifications'6f entries in the draft l ist and for f i l ing

claims for inclusion,- in case of omission, wil l be rnade available to the applicants free of

charge on demand at the Elock Office, Collectors office and on the NIC Website-

Forms for Claims and Obiections

. Form A is meant for use of public for f i l ing objections to the inclusion of name(s) of

person(s) in the Draft List of lnformation on SECC 2011'

. Form B is meant for use of public for corrections/ modifications of his/her particulars in

the Draf t  Publ icat ion of  In format ion of  SECC 201'1.

, Form C is for the inclusion'of those per.sons who were omitted/ away from usual place of

res idence at  the t ime of  enumerat ion for  SECC 2011.

. Form D is a notice to the person in respect of whom objection has been made in the Draft

Publ icat ion of  In format ion for  SECC 2011.

'  Form E is  the resolut ion par t icu lars of  Gram Sabha that  are t reated as c la ims and

objections.

. Model i l lustrations of these forms are at Annexure-2.

.  Forms A,  B and C make i t  c lear  that  c la ims and object ions must  bear  the s ignature or

thum.b impression of  the c la imant  or  the objector /  appl icant  at  the appropr iate p lace or

p laces.  Where the c la imant  is  l i terate,  he/she should s ign h is /her  name and not  merely

append some mark or  symbol  to  h is  name wr i t ten by the scr ibe,  and where the c la imant  is

i l l i terate,  he/she should put  h is  thumb lmpression and not  any other  mark in  the form.

This being the prescr ibed manner,  any c la im or  object ion not  duly  s igned by the person

preferr ing i t  or  not  conta in ing h is  thumb impression should be re jected.



A

€

' For Forrns A, B; ,aDd,c...qn ack4oruled$er-nq*t rfr,g,witl be signed by-a receiv*rg,sfficer and
given to the obiector/applicant clearly rnentionini lh" nrrn* or tt* rc#*;rt.;tiu*
w i th thedate , t imeand|ocat ionof thehear ingof thec la im/ob jec t ion .

' : .  '  :  ' .  
. . - . .  

"  . .  , ,  ,  
' r . , ' : ' . : . i  

: . :  ,

'' claimant or obiector may blso support .r"i-, *nn"'oo..'r-."tirv *"*tor.*.'lio*"u.i,
submission of docu.mentary evidence is not mandatory at this stage.

Re€eipt of Claims and Obiections

During the period after draft publication, the clairm and objections should reach the
officers aurthorized to receive them within the prescribed perlod. No claim or objection
received aftei last date for filing such claims and objections should be accepted-

Every claim or objection shall ekher be presented to the panchayat tevel officer or to
such other officer as may be designated by him on his behalf or be sent by post to the pt_o
or Block Development officer of the area. The responsibility of receiving claims and
objections will be with the PLo' The plo rltl receive the applications (in the prescribed
formats) and will submit to the Block Level officer. Claims and obiectiom can also be
subrnitted to officer in BDo for Panchayats falling in the jurisdiction of their block.

claims and objections presented in bulk by any individuatlorganization or political pany
should be refused to be accepted. Bulk application would mean applications that are
submitted by one person on behalf of many other persons not belonging to the same
famiiy' Applications put in one and the same envelop atso constitute bulk application.

An acknowledgement slip should be given to all applicants which is arraifable at the
bottom of the respective Forms' However, before giving an acknowledgemenf followine
preliminary checking of every Form must be done and the following ascertained:

o The Form is not submitted as part of a bulk or in bulk;

o No unsigned form shourd be received. lt must be signed by or thumb
impression obtained from the applicant and no other person- ror,n4 B, and c
make it erear that crairns and objections must bear the name and signature or
thumb impression of the craimant or the objector at the appropriate praces.
where the claimant is literate, he/she shourd sign his narne and not mererv



append some mark or symbol of his/her name wri t ten by the scr ibe, and
where the claimant is i l l i terate, he/she should put his thumb impression.

' j

o No column or the information called for in the Forms shall be left blank. where

the information being asked for is not known, the words ,,not 
known,, should

be wr i t ten.

' The officer designated for receiving the claims and objections shoutd not accumulate the
claims and objections received by him/her, but send them on with any remarks he may
consider to the Block Lever officer even in smail batches everyday.

' when the claims and objections are presented, it is not necessary that they should be
received personally by the receiving officer. lt is sufficient if they are presented to any
of f ic ia l  work ing in  h is  of f ice-  c la ims and object ions should reach the of f icers author ized
wi th in the prescr ibed t ime l imi t .  No c la im or  object ion received af ter  last  date for  f i l ing
such c la ims and object ions should be accepted.  The designated of f icer .s  should Jccept  a l l
c la ims and object ions except  those which are incomplete or  defect ive.  Those of  the c la ims
and object ions which are incomplete or  defect ive and where the defects cannot  be
rect i f ied on- the-spot  by the c la imant  or  the objector  should be re iected.

'  PLos should be g iven c lear  wr i f ten inst ruct ions that  they shal l  remain on duty throughout
-  

the prescr ibed hours i r respect ive of  the fact  whether  the inst i tu t ion is  c losed on a
part icu lar  day or  not  or  the work ing hours of  the inst i tu t ion are d i f ferent .  Adequate
number of  d i f ferent  types of  forms for  f i l l ing appl icat ions for  c la ims,  object ions and
correct ion of  err t r ies should be made avai lable to the designated of f icers.  p los should a lso
be inst ructed that  these forms should be made avai lable to the members of  the publ ic  on
demand and the f i l led up forms received f rom the members of  the publ ic  should be
submit ted to the BDo. The BDo shal l  superv ise the work ing of  the designated of f icers
f rom t ime  to  t ime

' The designated off icer must have adequate number-of forms A, B and c for distribution to
the publ ic '  He must  make i t  c lear  that  c la ims and object ions shal l  have to be lodged in the
prescr ibed form. He must  guide and expla in as to how the forms should be f i l led.  He
should a lso expla in that  i t  is  not  necessary to obta in the pr inted forms f rom the



' 'designated officer and that the claimanl or objector can. use,either.rnarruscrip!

typewritten or cyclostyfed or photocopied forms or those downtoaded frorn the NIC
website so long as they conform in wery respect to the prescribed form.

Disposal'of Claims and Obie.ctions ..

' -tteraring date of claims and objections shoutd not exceed 7 days of receipt of forms.

' To enable the PLos and Designated officers to serve notices promptly on.the claimants
and objectors, BDo shoutd, wef l in advance, draw up a schedule of dates for the disposal
of claims and objections in the following order:_

o Date of hearing:

o Time of hearing:

o Place of hearing:

- o The Narne and Designation of officiat responsible for disposing off the claims
and objections.

' l-le /she should send copies of the schedule to pLos and designated officers.

' Normally, the disposal of claims and ob.lections should begin frorn the eight day of
receiving claims and objections. lt is expected that by the last date of fil ing the claims all
petitions filed one week barlier should have been dispdsed off. Designated officer will

. 
ensure that all petition filed til l seven days prior to last date are disposed off by the date
when fil ing of claims and objections end. This will enable him/her to cope with heavy flow
of claims and that may flow in the last week. Disposal of cfaims and objections must be
completed within one week of closing date of fil ing of claims and objections. le. 30th dav
from when the fil ing was permitted.

' The BDo shall hold a srmrnary enquiry into every claim or objection in respect of which a
notice has been given and shall record his decision thereon. At the hearing,-clainiant, or as

--the case may be, objector and the person,objected to and any other person, who, in the
opinion of tl-re designated officer, is likely to be of assistance to him, shall be entitled to
appear and to be heard" The designated officer has the power to require any claimant,



objector or person objected to, to appear in person before him. He has also the power to

require that the docume[tary evidence be tendered by the claimant. ]n case the

documentary evidence is not present with the clairnant, objector or person objected to at

the hearing the hearing may be adjourned to a later date.

The designated officer, if necessary, may get the facts verif ied by sending local officers.

The interested party may remain present during the officer's visit. For this purpose the

hearing may be adjourned. Not more than 2 adjournments should be given and the case

rnust be decided by the designated officer within 15 days of the first hearing.

Records of the summary hearing wil l be uploaded onto the database through a system

provided by NIC- The data centre in-charge of NIC wil l upload the data onto the database

wi th h is /her  own login lD to keep an audi t  t ra i l  on the entr ies made.

A copy of  the order  may a lso be g iven to the person(s)  concerned i f  they so desi re.

The Designated Of f icer  should record not  only  h is  decis ion in  each case but  a lso br ief

reasons for  the decis ion.

The g is t  of  the orders passed by the Designated Of f icer  on the c la ims and object ion

referred to h im should be entered just  below the entr ies in  the l is ts  of  c la ims and

object ions in  respect ive Forms A,  B,  and C so that  these forms wi l l  be sel f -conta ined.

For  general  in format ion,  the BDO should a lso d isplay on the not ice board,  the l is t  o f

appl icat ions accepted or  re jected under a l l  categor ies.

wi th in 10 days of  draf t  l is t  being publ ished a Gram Sabha meet ing wi l l  be cal led for  publ rc
scrut iny.  For  th is  meet ing a representat ive of  Dist r ic t  Magist rate/  Col lector  shal l  remain
present '  The Gram Sabha shal l  scrut in ize the Draf t  L is t  for  a l l  the res idents/households
wi th in i ts  jur isd ic t ion,  observat ions of  the Gram Sabha regarding inaccuracies in  the
informat ion d isplayed wi l l  be recorded.

o The recording should be made in the prescr ibed Form E and would be par t  of
the resolut ion of  the Gram Sabha and would be t reated as Cla ims ano
Object ions.

o An indiv idual  or  household may separate ly  ra ise c la ims and object ions on{he
draf t  publ icat ion by f i l l ing the prescr ibed Form A,  B,  and c,  as appl icable,  and
submit the same to the authorized receiving officer.

o A date,  t ime apd p lace for  the hear ing and d isposal  of  the c la ims and
object ions wi l l  a lso be announced in the Gram Sabha.



:. :,Apr,9tisprl for ar.r agpeal lles against,the decisien,of the De5ignated officer

. , ,cfaims ani obiections. However, an appeal will ns-t have the effect of
postponing the firiaf publication of the SECC 2011 List.

in ,regard

staying.

of  the designated

the date on which

to

ot:

An appeal should be referred to-the Appellate officer appointed at the district level

{Senbr Deputy commissioner or District Magistrate}.The appeal cannot be preferred if
the appellant has not availed himself of his right to'be heard or to rnake representation ts
the Designated officer. The appeal should be in the form of a memorandum and it shall be
signed by the appellant' lt can be presented to the Appellant officer or be sent to him by
registered post. In both these cases, the appeal must reach the Appellate officer within 7
days of the decision by the BDo/Designated office becoming known.

The Appelfate officer, on receipt of an appeal, should satisfy himself that the appeal has
been presented within the prescribed time and in the manner required, The Appeals,
which are time-barred or are not in the manner prescribed, should be rejected surnrnarily.

ff the appeal is in order, the Appellate officer shouldcall forthe records of the case from
the BDo. He shoufd give the appellant a reasonable opportunity of being heard before
recording his finat decision on an appeal. New facts, which had not been brought to the
notice of the BDo during the summary hearing, may not be entered into tne appeal. The
appellate authority may only take decisions based on the interpretation of the facts and
information.

The decision of the Appellate Officer is final.

In case an appellate authority either modifies or reverses the decisron

officer, the decision of the appellate authority wilf take effect only from

he makes the decision.

The appeal should normally be disposed of within 2 wbeks. Maximum number of appeal
cases sbould be disposed off within 3o days from the dary of publication of the draft tist.

After the appeal order is passed a copy of the order will be given to the District Data
Centre where the data centre in-charge of NIC wilt upload the data onto the database with



his/her own login lD to keep an audit trail ontlre entries ma&. The designated Nlc officer
on receipt of orders of the appellate authority shall nnke anendment to the draft list
forthwith. 

:

Publication of Final List

' A final list witf se published on the 31st day from the day of pubFcation of the draft list.
' All aipeals that remain pending can be disposed off within 15 days from publication of

final list' Any changes to the final list from these pending appeals may be issued in the
form of a smalladdendum to the final list.

' The final publication of information will be published and put up in public domain in
following places -

o All Panchayats

o All BDO Offices

o NIC website

o DRDA

o DM's Office and State Rural Development Department

' A copy should also be kept in panchayats and gDo offices for officiar purposes
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Annexure-t",.. . .

soclo EcoNoMrc & cAsTE cENsus 2011
Form A

(Form for fifing Objection against ]nclusion in Draft Publication of lnformation for SfCC 2011)

ldentifi cation Particulars
1. State: 2. District:
3. TahsilftaluklP.S./Dev. Block/Circle/Mandal :
4. Town/Village:
5. 6ram Panchayat/Village Council:
6. SSLID {State-Specific Location lndemnification) :
7. Ward: ,8. EB/5ub-Block:
9. Sl .  No. of Household: . . . . . . . . . . . . . .

Serial  number.. . . . , . - . . , - . -- . . . . . - .

{To be fil led in by Officials}

The Block Development Officer of SECC 20ll
Vi l lage Block . . . - . . . . . . .  . . . . . . . ,  Distr ict . . . . . . - . . - . . . - . . . . .
State.. . . . . . . . . . . .
Madam/ Sir,

I object to the information furnished by the household(s) during Socio ECC2011.
Information which is being objected and the reason for objection is also mentioned against
each household.

I hereby submit the following documents in support of the abov

Date

sl.
No

Serial  number
of the

household
Name of Head of Household

lnformation under
objection

Reason for
objection

I z 3 4 5
I

2

n

( I I owl s U e obtectrons:

51.  No Particulars of Supporting Documents

1 2

t

r0



grl:-jr ' : i  rr {a--

I declare that the aforesaid objection is based on rny personal knowledge of the facts. I also
affirm that if called upon to substantiate the obiectionrraised by,me,.l.shalf present.myseff,-if
serequired.

Present Address..

Landline/Mobile Nb. _............-... Dare

General lnstructions

1. Only one copy of the Apptiiation is to be filled.
2' Bulk Forms by any individual, organization or political party will not be accepted.
3. Please mention clearly the Serial Number of the Household and Name of the Head of

l-lousehold against which the objection is being made in the space provided. please alsoprovide a brief reason for the objection. Incomplete forms will be rejected.
4' Forms that are not duty signed by the applicant or containing his/her thumb impression

willbe rejected.
5' Manuscript, typewritten or cyctostyled or photocopied forms or forms downtoaded from

the NIC website can be subrnitted so long as they conform in every respect to the
prescribed form.

Order of Desienated 0fflcer

Name, Designation and Seal Signature & Date

%

ACNNOWIEDGEMENT
Serial number Date

Received from_
objection"c"in rTflH:':*T:lIi""
of the Government. His objection wil l be taken up by .-....._......_.. (Officer Appointed) forhear ing and d isposalon . . . . . . , . . . . . , - - . . . . , . . . . . , {date)  at . . . . . , . . ._ . . . . . , . { t ime). . . . . . . . . . . . . . . . rn

{rocation}. s/He may remain present during the hearing (with this
acknowledgement slip).

Receiving Officer
Name of Town,/ Tehsil....
District/ State

l l

(Seal)



.  : -
socro EcoNoMrc & cAsTE CENSUS 201r.

Form B
{Forrn for Correctionsl Modificationq of Particulars in th'e Draft Publication of lnformation for

<ECC 2011)

ldentif ication ParticuFa rs
1.. State: 2. District...
3. TahsiilTa lu k/P.S./Dev. Block/Circle/Mandal :
4. Town/r'illage:
5. Gram Panchayat/Village Council: ........:
6- SSLID (State-Specific location ]ndemnification] :
7. Ward No.: ,8. EB/5ub-Block:
9.51. No. of Household:

Serial number Date
(To be fil led in by Officials)

TheSlock Development Officer of SECC 2011
Village Block District.........
State.. . . . . . . . . . . .
Madam/ Sir ,

I request that the following correction(s)/ modification{s) concerning myself and other
member{s} of my family appearing at serials number(s) ........... tn the
draft Publication of information collected during the SECC 2011 displayed
at. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .may be made against the fol lowing entry/  entr ies publ ished:

st.
No

Ser ia l
number of
HH in the
draft BPL

Publ icat ion

Particulars of item
objected

As published As desired
Remarks/
Evidence

a
I 2 ? 4 6

t2



' #

'-*declare'that.the aforesaid changes requested blr-nre are based on the
existing on this. day.

Signatgre/ thumb impression of the applicant......-....-..-...
Narne {in 8|-OCK }etters}..-"

Present Address..,.:..

LandlinelMobile No. ................. Date

faetual-positiort as,

eeng1i1|hstru*ions

1. Only one copy of the Application is to be fifled.
2- Bulk Forms by any individuat, organization or political party will not be accepted.
3. lncomplete forms will be rejected.
4. Forms that are not duly signed by the applicant or containing hislher thumb irnpression

will be rejected.
5. Manuscript, typewritten or cyclostyled or photocopled forms or forms downloaded from

the NIC website can be submitted so long as they conform in every respect to the
prescribed form.

Order of Desisnated Officer

Name, Designat ion and Seal Signature & D'ate

ACKNOWTEDGEMENT
Ser ia l  number

Received from

Date

making corrections of particutars in the Dm;on
His/her objection wil l be taken up by ..............-. (Officer Appointed)
d i sposa l  on  - . . . . . . . . . . . . . . . . . . . . . . . . . ( da te )  a t . . . . . . . . . . . . . . . . . { r ime } , . . . . . . . . . . . . . . . i n . . . . . . . . . . . . . . - . . . . .
may remain present during the hearing (with tbis acknowledgement slip).

Receiving Officer
Name of Town/ Tahsil
Di-.'trictl State

{Seal}

l 3

application for
for  SECC 2011.
for hearing and

,{location}. S/He



50cto EcoNoMtc & cAsTE CENSUS 2011.
Form C

Claim Form for inclusion in the Draft Publication of Information for SECC 2o11.
{.For those families who were amitted/ awoy from usuol ploce of residence ot the time of

enumerotion for SECC 20111

lden-fiflcation Particula rs
1.State: 2. District:
3. Tahsi|/taluk/P.5./Dev. Block/Circle/Mandal :
4. TownTVillage:
5. Gram Panchayat/Village Council:
6. SSLID {State-Specific Location tndemnification} :
7.Ward: ,  8.  EBlSub_Block:
9. 51. No. of Household:

Seriaf number Date
{To be filled in by Officiats)

The Block Development Officer of SECC 2011

Subject :  Request  for  inc lus ion in  Socio Economic Census 2011

Madam/ Sir,
I  a long wi th my fami ly  s tate that  dur ing the enumerat ion for  Draf t  publ icat ion of

ln format ion for  sECC 201.1,  my fami ly  was omit ted/  away f rom my place of  usual  res idence
and as such,  I  was not  covered dur ing the enumerat ion under SECC 2011.

l ,  therefore,  request  that  par t icu lars of  my household may k indly  be regis tered iR the
re levant  Draf t  Publ icat ion of  In format ion for  SECC 2011.

District

I  am enclos ing my fami ly ,s  deta i led par t icu lars in  the
considerat ion as per  prescr ibed procedure.

I also state that I along with my family have not been enumerated at any other place
prior to this request and I assure that I would not make similar request to any other
prescribed authority for registration. I understand that I would be l iable to punitive/ legal
act ion,  in  case,  I  am found to have appl ied for  such regis t rat ion at  more than one p lace rn
contravent ion of  the ru le/  law prescr ibed for  th is  purpose.

Signature/  thumb impression of  the Head of  Household.
Name {in BTOCK letters).

present Address.

prescr ibed prof  orma for

Land l i ne /Mob i l e  No .  . ^ . . . . . . . . . . . . . .  Da te .

Enclosure: Fil led in SECC Survey Form along with documents.

t 4



General hstruetiene

1. Onfy one,copy of the Application is to be filled,
2' Bufk Formsby any individual, organization or political party will not be accepted.
3. Incomplete forms will be rejected.
4. Forms that are not duly signed by the appticant or containing his/herThumb

impression will be rejected:
5' Manuscript, typewritten or cyclostyled or photocopied forms or forms downloaded

from the Nrc website can be submitted so long as they conform in every respect tothe prescribed form.

Order of Designated Officer

Name, Designation and Seal Signature & Date_-__-__-__-__,--___-____-__--__-_--_____:___________ ( cu t h e r e )

ACKNOWTEDGEMENT

Serial number

ReceiVing Officer
Narne of Towny' Tahsil
District/ State

Date

Received from 
an appfication for lateregistration of him and his family in Draft Publication of Information for stcc 2077 forconsiderat ion of  the Government .  His/her  object ion wi l l  be taken up by . . , . . . . . . . " . . . . .(o f f  icer  Appointed)  for  hear ing and d isposar on . . . (date)at . ' . . . ' . . - . . - . . - - . { t ime)." . - - . . . . . . . . . . - in  . . . . . . . . . . . . . . . . . . . . . , ( rocat i 'n} .  s /He may remarn present  dur ing thehearing 9 with this acknowledgement slip),

(seal)

\\

l 5



soclo EcoNoMtc & cAsTE cEr\tstts 2011
Form D

{Notice to the Person in Respect of whgm obiectia*rl€laims has hgen rnade}

To,

{Full Name and Address of the Person Objected to}

Ref: Objection No-

Take notice that objection to the inclusion of your name at serial No. ---of the
Draft Publication of Information for SECC 2011 in Village/Bfock -

f i led by (Fu l l  name &
address of objector)

wi l l be  hea rd  by (Officer Appointed! at
d t o'clock on the day of _month of 20_.-. you are
directed to be present at the hearing with such evidence as you/may like to adduce. The
grounds of  object ion ( in  br ie f )  are:

a)

Place -

Date-

Block Development Officer

Block

District
State..-

(Place)

b)

l 6



@

socto EcoNoMtc & cAsTr CENSUS 2011

{Forrn'fur filiry obsenrationslreso}utions on Draft Publication of }rrtorrnationfor SECe ?o.1} as,
decided in the meeting of the Gram Sabha)

f dentification Particulars

5. Gram Panchayat/Village Council:
6. SSLID {State-Specific Locatbn lndemnification} :
7. Ward Nos:
8. €BlSub-Block Nos.:

Serial number._.-....._......,,,...
{To be filled in by Officials}

Resolution of the Gram Sabha of the Village/Ward..............

Date

Gram

The Block Development officer/Claims & objection Disposing officer of SECC 2o11 is
requested to incorporate the suggestions made in the Gram Sabha following due procedure
after verifications.

Part'A: Households to be deleted from the draft list

Name of Head of Household Reason for deletion and remarks

t 7



-  
, : -  .  

t . ' .  . . j i

: Part-B: Householdstobeincludedinthedraftlist -. . '. ' -

Part-C: Correction{s}/ Modification{s} concerning households and members

Signaturel thumb inrpression of Sarpanch of GP Signature/ thumb irnpression of Secretary {GP}
Name (in BLOCK letters)
Date:
Present  Address

Landl ine/Mobi le  No.

Name ( in  BTOCK let ters)
Date:
Prese n!lddres_s_

Landline/Mobile No.

s1.
NO

Vame of Head
if.'Frousihotd

Name of the Mernbers of the
household

Repson for inclusion 4Q rgparks

1 2 3 4

1

2

3

;t.
\o

ier ial
rumber of
-lousehold

H H D  N o l i n
:he draft lisl
:ubl ished

Name of
Head of
Householc

)articulars of
tem objected

\s publ ished\s desired lemarks/ Evidence

1 z 3 4 5 6

r 8

\ \



&

' " : Geiqeratl&rtrstiens

' I , 1. ' Please mention clearfy the Serial Nrlmber of the Household and Name of the,Head sf ,
Household against which of the entry is being made in the space provided- please also
provide a brief reason for the objection.

2. Forms that are not duly signed by the Applicant/Sarpanch/GP Secretary or containing
his/her thumb impression wifl be reiected.

3- Manuscript, typewritten or cyclostyled or photocopied forrns or forms downloaded
from the NIC website can be submitted so fong as they conform in every respect to the
prescribed form.

Order of Desienatqd Officer

Name, Designation and Seal Signature & Date
*---- l r t t f  horol

ACKNOWTEDGEMENT

Serial  number.. . . . , - . . . . . . . -  -- . . . - . Date

Received resolution duly countersigned by the sarpanchlsecretary of the Gram
Panchayat/Council lNagarpalika of (Name).... ........ on the draft
publication of information on SECC 2011 for consideration of the Government. The
suggestions wil l be taken up by . .... . .. {Officer Appointed) for hearing and disposal
on. . . - . . . . . . . . . . . , . . . . . , . - .  (date)  at . . . . . . . . . . . . . . . . . ( t i rne) . . . . . . . . . . . . . . . . in . . . . . . . . " . . . . . . . . . . . . . { }ocat ion} .  S/He may
remain present during the hearing.

Receiving Officer
Name of Town/ Tehsil
Districtl State.

(Seal)

t 9



on completion of the enumeration process, on a date to be decided by the District
Coflector/Municipal.Commissioner, a draft l ist of information wil l be published and put up for

viewing in following places -

One list at a prorninent place in the Ward,

One list as an office copy at the Ward Office.

one list at Slum-community Centre/Group Housing Societies/Resident,s welfare
Associat ion etc.

o one list at prominent place at Municipal corporation lTown Municipal office.

' one List as office copy at city/town Municipal office/District urban Development
Agency/UPA Cetl

A copy of the l ist in pDF format to be provided to NGOS.

One l is t  on NIC websi te

Multiple advertisements in Local Newspapers about the places of publication of the
draft l ist.

The draft l ist wil l contain information {txcept caste and Religion,y

gathered dur ing the enumerat ion phase.  Entr ies where superv isor  has

be publ ished wi th an aster isk ( , , * , , ) .

o.n every household

made changes would

For the purposes of settl ing claims and Objections, a City/town wil l be considered as a unit.
The state wi l l  appoint  ward Level  of f icer  {wLo) to fac i l i ta te inspect ion of  the in format ion
publ ished in the draf t  by th i  publ ic  and accept  c la ims/object ions.  The state Government  may
appoint one or more ward Level officers for the same ward. The state wil l also
appoint/designate one or rnore officers at the ward (s) Level (Deputy collector/Executive
Officer/5DM/DDC) for disposing off the claims and objections.



Fersols.not satilfiga wili*e deqision at.the:interFn".4.,a ,.rruo* +,tJgh!ro-appealrat,the
MunicipalGstpsration/oistrict level. The state Governrnentwilt appoint competent officers
at the Cityflown/District levelto take decisions at this levef.

The claims gnd obiections can be filed within a period of 21 days from the day of publication

of the draft list' Claims and obiections will be limited to the facts displayed in the draft tist
only- Forms meant for fil ing objections to the inclusion of name(s) of person(s) in the
published draft list and for corrections/ modifications of entries in the draft list and for fil ing
clairns for inclusion, in case of omission, will be made available to the. applicants free of
charge on demand at the Ward /Cityfown Municipal..corporation/Municipality o.ffice,
DM/DC office and on the NIC Website.

Forms for Claims and Obiections

' Form A is meant for use of public for fil ing objections to the inclusion of name(s) of
person(s) in the Draft List of lnformation on SECC 2011.

Form B is meant for use of public for corrections/ modifications of his/her particulars in
the Draf t  Publ icat ion of  In formar ion of  SECC 2011.

Form c is for the inclusion of those persons who were omitted/ away from usual place of
res idence at  the t ime of  enumerat ion for  SECC 2011.

Form D is  a not ice to the person in respect  of  whom object ion has.been made in the Draf t
Publ icat ion of  In format ion for  SeCC ZOf f  .

Model  i l lust rat ions of  these forms are at  Annexe l .

Forms A,  B and C mdke i t  c lear  that  c la ims and object ions must  bear  the s ignature or
thumb impression of  the c la imant  or  the objector /  appl icant  at  the appropr iate p lace or
places' where the claimant is l i terate, he/she should sign hislher name and not merely
append some rnark or symbol to his name written by the scribe, and where the claimant is
i l l i terate,  he/she shoutd put  h is  thumb lmpression and not  any other  mark in  the form.
This being the prescribed manner, any claim or objection not duly signed by the person
preferring it or not containing his thurnb impression should be rejected.



. For,,Fprml Ai B, ?nS € ,Atr s...|ir,w-dlh'e r-4tl*t.ql$

with the date, tirne and,loca,tion oFthe hearin&qf,the elaimlqhieAion

' Claimant or obiector may also support claims with documentary evideme. However,

submission of docrimentary evidence is not rnandatory at this stage.

Recgint of ClaiFrs and Obi""tioot

' During the period after draft pu[]ication, the cfaims and objections should reach the

officers authorized to receive them within the prescribed perircd- ito claim or objection
' received after last date for filing such claims and objections should be accepted.

' EverY claim or objection shalf either be presented to the Ward level Offrer or to such

other officer as may be designated by him on his behalf orr be sent by post to the WIO of
the area' The responsibility of receiving claims and objections (in the prescri6ed formats)

will be with rhe W[O.

claims and obiections presented in bulk by any individuaforganization or poftical party

should be refused to be accepted. Bulk application would mean applications that are
submitted by one person on behatf of many other persons not belonging to the same
family- Applications put in one andthe same envelop also constitute bulk application.

An acknowledgement slip should be given to all applicants which is available at the

. bottom of the-respective Forms. However, before giving an acknowledgernent, followlng
preliminary checking of every Form must be done and the following ascerrained:

o The Forrn is not submitted as part of a bulk or in butk;

o No unsigned form should be -received. lt must be signed by or thumb
impression obtained from the applicant and no other person- Forrn A, B, and c
make it clear that claims and objections must bear the name and signature or

thurnb impression of the clairnant or the objector at the appropriate places.

where the claimant is literate, he/she should sign his name and not merely
append sorne mark or syrnbol of his/her narne written by the scribe, and
where the cfaimant is illiterate, he/she shoufd put his thumb impression.



, : o ,Al.-o:-ep|.u,q!-n orthe ihforrh:atlone.a!fe'd.f r,i6,-th.elf.grEq,s.t1-.;.e'.$b.el$brank;w.,hgr€

the inforrhttion being asked for is riqt knq 
'tne 

Wlti ,ln .knownl shOu'lU

be written.

The officer designated for receiving the claims and oblections should not accumulate the

claims and objections received by him/her, but send them on with any remarks he may

consider to the Designated Officer for hearing claims and objections, even in small batches

everyday,

When the claims and objections are presented, it is not necessary that they should be

received personally by the receiving officer. lt is sufficient if they are presented to any

official working in his office. Claims and objections should reach the officers authorized

within the prescribed time limit. No claim or objection received after last date for fil ing

such claims and objections should be accepted. The designated officers should accept alt

claims and objections except those which are incomplete or defective. Those of the claims

and objections which are inconrplete or defective and where the defects cannot be
rectified on-the-spot by the claimant or the objector shoutd be rejected.

WLOs should be given clear written instructions that they shall remain on duty throughout
the prescribed hours irrespective of the fact whether the institution is closed on a
particular day or not or the working hours of the institution are different, Adequate
number of different types of forms for fil l ing applications for claims, objections and
correction of entries should be made available to the WLos. Wl-os should also be
instructed that these forms should be made available to the members of the public on
demand and the fil led up forms received from the members of the public should be
submitted to the Ward level officer.

The designated officer for receiving claims and objections must have adequate number of
forms A, B and C for distr ibut ion to the publ ic.  He must rnake i t  c lear that c laims and
obiections shall have to be lodged in the prescribed form, He must guide and explain as to
how the forms should be fil led. He should also explain that it is not necessary to obtain
the printed forms frorn the designate{ officer and that the claimant or objector can use



: : : ' " : t ' .

elther manuscript, tyPewrilten or cyrglostyled or photocopied forms,or thq6e downloaded
from the Nl€ we,biite so lorg gs they conform in,evgry:respeettq thejtr,estl,ibpd,for .

Disoosal of Claims and ebieqtions

Hearing date of claims and obiections should not exceed 7 days of receipt of forrns.

To enable the Designated officers for hearing claims and objections to serye notices
promptly on the claimants and objectors, a schedute of dates for disposal of claims and
objections should be drawn, well in advance, in the foilowing order;-

Date.of.hearing: 
.

Time of hearing:

Place of hearing: 
'

The Name and Designation of Official responsible

and objections.

Normally, the disposal of claims and objections should begin from the eight day of
receiving clairns and objections. lt is expected that by the last date of f i l ing the claims atl
petit ions fi led one week earlier should have been disposed off. Designated officer wil l
ensure that all petit ion fi led ti l l  seven days prior to last date are disposed off by the date
when fi l ing of clainns and objections end. This wil l enable him/her to cope with heavy flow
of claims and that may flow in the last week. Disposal of claims and objections must be
completed within one week of closing date of f i l ing of claims and objections. i.e. :Oth dav
from when the fi l ing was permitted.

The Designated officer shall hold a summary enquiry into every claim or objection in
respect  of  which a not ice has been g iven and shat l  record h is  decis ion thereon.  At  the
hearing, claimant, or as the case may be, objector and the person objected to and any
other person, who, in the opinion of the designated officer, is l ikely to be of assistance to
him, shall be entit led to appear and to be heard. The designated officer has the power to
require any claimant, objector or person objected to, to appear in person before him. He
has also the power to require that the documentary evidence be tendered by the

:

o

for disposing off the claims



per*rn:s$-r.e[ *o4t1t**, h€*rf,rrg' eigQi,iiti$ rirav be adjo:@J,qitirEiFir...' ; : . ,_:

The designated offrcer, if necessary, may get the facts verifred by sending locat officers.
The interested party may remain present during the officer's visit. For this purpose the
hearing may be adiourned' Not more tian z adjournments should be given and the case
must be decided by the designated officer within 15 days of the first hearing.

Records of the surnmary hearing will be uploaded onto the database through a system
provided by Ntc. The data centre in-charge of Nlc will upload the data onto the database
with hislherown rogin rD to keep an audit trair on the entries made.

A copy of the order may arso be given to the person(s) concemed if they so desire.

The Designated officer should- record not. only his decision in each case but also brief
reasons for the dechion.

The gist of the orders passed by the Designated officer on the claims and objection
referred to him should be entered just below the entries in the tists of claims and
objections in respective Forms A, B, and c so that these forms wiil be serf-contained.

For general information, the cityftown Municipal office should afso display on the notice
board, the list of apprications accepted or rejected under ail categories.

within l'0 days of draft list being published a ward meeting will be cailed for public
scrutiny' For this rneeting a representbtive-' of Municipal commissioner/ District
Magistrate/ collector/chief Executive officer shall rernain present. The ward members
shall scrutinize the Draft list for inclusion of all the residents within the jurisdiction.
observations of the ward members regarding inaccuracies in tire information displayed
will be recorded' This will be treated as claims and objections! A date, time and place for
the hearing and disposal of the claims and objections wilt arso be announced in the ward
Meeting.



' A provision,for an.ap" t li€!,,a*iiast'thd,d tion:of ,:the Designa$ ifet,li,,|e' *1o
clairns and objections. However, an appeal wilt not have the effect of staying or
postponing the final publication of the SECC 2011 List.

An appeal should be preferred to the Appellate Officer appointed at the Municipal

Corporation level/District level {Municipal Commissioner or District Magistrate or District

Collector)' The appeal cannot be preferred if the appellant has not availed himself of his

right to be heard or to make representation to the Designated Officer. The appeal shoutd

be in the form of a memorandum and it shall be signed by the appelfant. lt.can-be

presented to the Appellant officer or be sent to him by registered posi. In both these

cases,  the appeal  must  reach the Appel la te of f icer  wi th in 7 days of  the decis ion by the
Designated Officer becoming known.

The Appellate officer, on receipt of an appeal, should satisfy himself that the appeal has
been presented wi th in the prescr ibed t ime and in the manner requi red.  The Appeals,
which are t ime-barred or  are not  in  the manner prescr ibed,  shoutd be re jected surnmar i ly .

lf the appeai is in order, the Appetlate officer should call for the records of the case from
the Municipal corporation/Municipality/ward office. He should give the appellant a
reasonable opportunity of being heard before recording his final decision on an appeal.
New facts, which had not been brought to the notice of the Designated officer during the
surnmary hearing, may not be entered into the appeal. The appellate authority may only
take decis ions based on the in terpretat ion of  the facts and informat ion.

The decision of the Rppellate Officer is f jnal.

In  case an appel la te author i ty  e i ther  modi f ies or  reverses the decis ion of  the designated
of f icer ,  the decis ion of  the appel la te author i ty  wi l l  take ef fect  only  f rom the date on which
he  makes  the  dec i s i on .

The appeal  should normal ly  be d isposed of  wi th in 2 weeks.  Maximum number of  appeal
cases should be d isposed of f  wi th in 30 days f rom the da1"of  publ icat ion of  the draf t  l is f  .



Centre where the,d,aj? centre in:chargeof NtC will uploadthe dqtq onbo,the.,databasb,with

his/her own login lDto keep an audit trailon the entries made. The designated NlC officer-

on receipt of orders of the appellate authority shall make amendment to the draft list

forthwith.

Publieation of Fiiral List

' A final list will be published on the 3lst day f rom the day of publication of the draft tist.

' All appeals that remain pending can be disposed off within 15 days from pulilication of

final iist. Anv changes to the final list from these pending 
"pp"rts 

may be'issued in the

form of a small addendum to the final list.

' The final publication of information will be published and put up in public domain in

following places -

. AllWard Offices

. Municipality/Municipal Corporation Office

. NIC website

District Urban Devefqpment Agency/UpA Cell

DM/DC Office and State Urban Development Department

A eopy should also be kept in Ward and City/town Municipal Offices for official purpoiei'



(:Fornn fer fililEg Obi€€tio& agErir{st In€hliOoi&Eraft:pr*blied;eq,O.S hi,furgtatio* fot SE€e Zgtf }

ldentification Particu la rs
1. State
3. Sub District
5, TownlCity

Serial number............---..-...,
(To be filled in by Officiats)

The Ward Officer of SECC 2011
Ward. . . . . . . . - .
City/town
District.........

Madam/ Sir,
I obiect to

Inforrnation which
each household.

6. EB/ sub Block No..

2. District
4. Ward

Date

the information fuinished by the household(s) during socio ECCZO11,
is being objected and the reason for objection is also mentioned against

51.
No

Serialnumber
of the

household
Name of Head of Household lnformation under

objection
Reason for
objection

1 2 3 4 q

t

2

3

_4

(.

hereby submit the fc l lowing documents in support of the above ohier-rinnr

51. No Particulars of Supporting Documents

21

1

2



l. d;gstar .the.!, th,g,,tf,"ojes;
affirm that if called upon
s-o required.'

i-s=bqs.g{n4,mvp-ersonal-know.t+Seer.qt:'thqf"qde,,l.41s.o
rjection raised by rne, I shall preient myseti, if

Signature/ thumb impression of the objector
Name (in BTOCK tetters).

" Present Address.

landl ine/Mobi le No, . . . . , . . . . . . . . . . . . .  Date

1.
2 .
3 .

General InstruEtions

Only one copy of the Apptication is to be fil led.
Bulk Forms by any individual, organization or political party will not be accepted,
Please mention clear ly the Serial  Number of the Household and Name of the Head of
Household against which the objection is being made in the space provided. please also
provide a brief reason for the objection. Incomplete forms will be rejected.
Foimi thai  are' i io i  duly i igned'by the appl icant or containing.his/her thumb impression
wil l  be rejected.
Manuscript, typewritten or cyctostyled.or photocopied forms or forms downloaded from
the Nlc website can be submilted so long as they conform in every respect to the
prescribed form.

Order of Desienated Officer

Name, Designat ion and Seal Signature & Date---:--------------------------_--_--.-__-_______-_ (c ut h e re )

ACKNOWLEDGEMENT

4_

5 ,

an appl icat ion for f i l ing

:: f" ' : "  
against inclusion in draft  publ icat ion of information ior secc ,0i i  ; ; ; ; ; "r ;derat ion

of the Government.  His object ion wi l l  be taken up by . . . . . . . . . . . . . . .  (Off icer Appointed) forhearing and disposaf on.. . - . . . . . . . . . . . . . . . . . . . . . . (date) at. . . . . . . . . . . . . . . . . ( t ime). . . . . . . . . . . , . : . . in
.( locat ion).  S/He may remain present dur ing the hearing.

Receiving Off icer. . . . . . .
Name of  Town/Ci ty .

District/ 5tate.

l 0



N

Fqf$,8
{Form for Coriectionsl Modificationrof Particutarsinthe Draft Putilicaiion-.of lnfo*matlon far- 

sE€c 2011)

ldentification Particula rs
1.. State 2. District

4. Ward
6. EBl sub Block No

3.Sub District
5. Town/City

Serialnurnber Date

The Ward Officer of SECC 2O11
Ward-.....,.....
City/Town
District..........
State

Madam/ Sir,
I request that the following correction{s}/ modification(s} concerning myse}f and othermember(s) of my family appearing at serials number(s! ........,..... in the

draft Publication of information collected dufing the sEcc 2011 disptayed
at..................................may be made against the following ehtryl entries published:

51.
No

Serial
number of
HH in the
draft SECC

2011
Publication

Particulars of item
objected As published As desired Remarks/

Evidence

-t 2 3 4 5 6

l l



I declare that the aforesaid changes requested by me are based
exist ing on this day.

S ign at ut.e/ th urnb im pi.essio ii of t he o,bie.cto r
Name (in BTOCK letters)

Present Address..

Landline/Mobile No.

-.,:'
. - ! : ' . .  

:  
: - . : a . :  i .  : : :  . .

the factual position as

6eneral.lnstructions

1. Only one copy of the Application is to be fil led.
2' Bulk Forms by a-ny individual, o.rganization or political party will not be accepted.3. Incomplete forms wi l lbe rejected.
4'  Forms that are not duly signed by the appl icant or containing his/her thumb impression

wi l l  be  r e j ec ted .  
' o  " ' J '  " L l  ( " v r " v  r r r rP l  s :

5. Manuscript, typewritten or cycrostyred or photocopied forms-qr-{9rm.!.-dgrynro.aded fromthe Nrc website can be submitted so iong as they .onror,' in every respect to theprescribed form.

Order of Desienated Officer

Name, Designat ion and Seal
Signature & Date

disposal on
may remain

----;---------'-----'---------------------- 
( c u t h e re )

ACKNOWTEDGEMENT

Ser ia l  number

Received from

Date

making corrections of particutar, ffi
an appl icat ion for

u r d t L  r u 0 i l c a u o n  o lHis/her object ion wi l l  be taken up by . . . . , . . . . . . . . . .  (Off icer
Information for SECC 201i..
Appointed) for hearing and

(focat ion).  S/He

Receiving Off icer
Name of Town/ City

District/ State

t 2



clgim,Fo rrn f or i n ctssion in rt 
".Dfffi 

Of infti**ration :for SE€G !ot,t
lfar those fomitles who utere omifted/ omt*l tt *tlsl+e*erue S resielerce o+ the tiw of

e n u m eration f or'SE€C 20 Lll

ldentification Particulars
1. State 2. District
3. Sub Dlstrict 4. Ward
5. TownlCity 6. EB/ sub Block No

Serialnumber Date

The Ward Officer of SECC 2011
Ward.. . . . . . . . . . . .
Cityftown
District
State

Subject: Request for inclusion in Socio Economic Census 2011.

Madam/ Sir,
I along wlth my family state that during lhe enumeration for Draft publication oflnformation for SECC 2o11, my family was omitted/ away from my place of usual residence

and as such, I was not covered during the enumeration under sEcc 2011.
l, therefore, reguest that particulars of my household rnay kindly be registered in therelevant Dr*ilHetbn of tnformation forSICC 201.1.

' I am enclosing my famity's detailed particulars in the prescribed proforma for
consideration as per prescribed procedure.

I also state that I along with my family have not been enumerated at any other placeprior to this request and I assure that I would ngt rnake similar request to any otherprescribed authority for registration. I understand that I would be liabte to puniiJ./ teertaction, in case, I am found to have applied for such registration at more than one place incontravention of the rule/ law prescribed for this purpose.

Signature/ thumb impression of the Head of Household
Name {in BLOCK..letters}

present Address

Landl ine/Mobi le  No.  . . . . . . . . . . . . . . . . . .  Date

fmlosure: Filled in SECC 5urvey Form along with documents.

t3



6
7.
8.
9.

OnjV gn e ceipy of the,Rp-pfiaa@ii $ ttF$: -U*'
Bulk.Forms by any individrial; organizati<inoipolitical party wil; not be accepted.
lncomplete forms will be rgp*eted.
ror'm-S tha't are:not duly signed Ui tfre appficant or containing his/her thumb impression
wil lbe rejected.

10' Manuscript, typewritten or cyclostyled or photocopied forms or forms dgwnloaded from
the NIC website can be submitted so tong as they conform in every respect to the
prescribed form.

Order of Deslena,ted Officer

Name, Designat ion and Seal Signature & Date

ACKNOWI.ED6EMENT

Serialnumber Date

for late
2011 for

Receiving Officer
Name of Town/ City

District/ State

l 4

Received from an application
registration of him and his family in Draft publication of tnrorrnrtion for SECC

::i,:11:'rt": 
of.tfre.Governrnent. His/herobjecrion wilt be taken up b;.::-_(Officer Appointed) f or hearing and disposal on .....il;;iat""""""""'(time)""""""'.-.in ..-'-...'--.-"-'..."(location). s/He may remain present during thehearing.



To,

s6B6"

{Full Name and Addiess 6f the person Objected to}

Ref: Obiection No-

Take notice that objection to the inclusion of your name at serial No. _of the
Draft Publication of tnformation for SECC 20r1 in ward/town/city _

filed by (Fulf  name &
address of obiector) will be heard by {Officer Appoinred) at

(Place) at o'clock on the :day of _monthof 20-. You are directed to be present at the hearing with such evidence as you/may
like to adduce. The grounds of objection (in brief) are:

a)

b )

Place -

Date-

Ward-
Cityfi'own.....

District
State

Ward Officer

r5

f !

li

I
I


