
PROCEEDINGS OF THE GOVERNMENT OF KARNATAKA

·Sub: Issue of Gui"delines regarding Transfer of
Panchayat Development Officers and
Grama Panchayat Secretaries in the
Department of Rural Development and
Panchayath Raj.- Reg.

READ:

1. Govt. Order No. DPAR4 STR 2001, dated 22-11-2001.
2. Govt. Order No. SIASUI 12 SENOUVA 2011, dated

27 -04-2011.

PREAMBLE:

In Govemment Orders read above, guidelines for transfers of
Government servants have been issued. Based on these guidelines
it is proposed to form certain norms for transfer of Panchayat
Development Officers and Grama Panchayat Secretaries working in
Grama Panchayats of the State through computerised counselling.

Hence this order.

Govt. Order No. RDP31 GPK2012, Bangalore, Dated: 31-03-2012

1. Competent Authority:- The Competent Authority for
transfer of Panchayat Development Officers and Grama Panchayat
Secretaries working in a Grama Panchayat is the Chief Executive
Officer of the concerned District.

The Competent Authorities shall exercise the powers within
their respective Jurisdiction.

2. Preparation of time table for transfer through
computerized counselling:- (1) The time table for the transfer
through computerized counseling shall be prepared as follows:-

(i) Firstly, transfer in public interest
(ii) Secondly, transfer on complaint cases
(iii) Thirdly, request transfers



(2) All the above stages
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counselling.
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of transfers except transfers on
be done through computerized

(3) For request transfers the time table shall be prepared as
follows:-

(a)Notification of vacancies
(b)Last date for submitting applications for

transfers to concerned Officers.
(c)Examination of applicatiow and certification by

concerned officers.
(d)Publication of provisional priority list.
(e)Last date for submission of objections
(f) Publication of final priority list
(g)Counseling at the district level

3. Notification of vacancies:- The list of vacancies that are
to be filled on transfer as per the vacancy available, shall be arrived
at and displayed on the notice board. The consequential vacancies
that arise at the time of counseling shall also be included in the list
of vacancies and displayed on the computer screen imTgediately
after such vacancies arise.

4. Applications for transfers:- (1) Applications shall be
submitted through online.

(2) All applications, requesting for transfers shall be sent
through the concerned Executive Officers of Taluk Panchayat in the
prescribed form to Chief Executive Officers of Zilla Panchayat.

(3) The concerned Executive Officers of Taluk Panchayat after
due verification shall forward the application to the Chief Executive

__Officers of Zilla Panchayat. Validation is by online, by Executive
Officer of Taluk Panchayat within 7 days, if not done, it shall be
deemed to have been verified.

(4) The concerned Officers shall verify and certify the
correctness of the particulars fumished in the application form.

(5) After ~erification of the applications for transfers, data
shall be computerized.
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5. Preparation of Priority List:- (1) -All the verified
applications shall be arranged in the following order of priority:-

(a)Within Taluk - First priority
(b)Within the District - Second priority
(c) Cases of Terminally ilIr cases of serious ailments.
(d)Cases of physically handicapped Panchayat

Development Officers or Grama Panchayat
Secretaries with more than 40% disability as certified
by District Surgeon

(e) Cases of female Panchayat Development Officers or
Grama Panchayat Secretaries who are widows/single
mothers

(f) Cases of Married Panchayat Development Officers or
Grama Panchayat Secretaries on grounds of spouse
transfer

(g)Other female Panchayat Development Officers or
Grama Panchayat Secretaries

(h)The elected office bearers of recognized associations
of State Government employees.

(2) The Panchayat Development Officers or Grama Panchayat
Secretaries with more length of service in the present place shall be
considered above the Panchayat Development Officers or Grama
Panchayat Secretaries with the lesser length. of service while
preparing the priority list. In case of tier the seniority of individual
shall be taken into consideration. In case of tie, in seniority also
the older in age shall b~ placed above the younger in age.

NOTE: In the cases of married Panchayat Development Officers or
Grama Panchayat Secretaries, the following order of priority, shall
be followed namely:-

(a)The cases where both husband and wife are Government
Servants.

(b)Cases where either husband or wife, one of them is not in
Government service.

(c) Other cases.

6. General instructions regarding Transfers through
computerized counselling:- All transfers of Panchayat
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Development Officers or Grama Panchayat Secretaries shall be
made only through computerized counselling as fonows:-

(1) A Panchayat Development Officer and Grama Panchayat
Secretary who has served for not less than 5 years continuously in
any Grama Panchayat in the District shall be transferred on the
basis of length of service in that Grama panchayat to another
Grama Panchayat in the same District within the same unit of
seniority:

Provided that the total number of such transfers in a unit df
seniority shall not exceed 4.5 percent of the number of sanctioned
posts of Panchayat Development Officer and Grama Panchayat
Secretary in that cadre in that unit of seniority.

No premature transfer shall be effected. Any transfer within 5
years of service in a particular place is considered as premature
transfer. .

(2) General transfers of Panchayat Development Officers or
Grama Panchayat Secretaries should be done only during General
transfer period specified by Government every year.

(3) Transfers of Panchayat Development Officers or Grama
Panchayat Secretaries in public interest.

(4) The instructions contained in para 5 and 6 of Government
Order No. DPAR4 STR2001 dated 22.11.2001 shall be followed in
the cases of transfers of Government Servants coming under the
categories mentioned therein.

(5) Transfers ..of Panchayat Development Officers or Grama
Panchayat Secretaries who have not satisfactorily completed their
pr·obationary period shall not be done under any circumstances.

(6) Transfers shall be carried out to vacant posts only, except
in the cases relating to transfers in public interest.

(7) The carrying out of transfers through manual counselling
is prohibited. If transfers are done through manual counselling
they. wiU be considered as "nun and void" and such actions will-be
viewed seriously. by the Government.
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(8) The total number of transfers on requests and in public
interest including mutual transfers shall not exceed 4.5%.

7. Transfers on the basis of complaints: The instructions of
para 7 (f) of Govemment Order No. DPAR 4 STR 2001 dated
22.11.2001 shall be followed in the cases of transfers on the basis
of complaint.

8. Procedure for Transfers through computerized
counselling:- The applic.ants on the priority list shall be intimated
about the date / s for counselling. On the date" for counselling the
applicants shall be called in order of their priority and shall then be
asked to choose anyone of the vacant posts available at such a
session as displayed on the computer screen.

9. Issue of orders: The Competent Authority shall issue a
transfer order on the choice of the applicant, duly deleting that -
vacancy from the list of vacancies. The transfer order shall be
issued in the counselling hall only. Copy must be sent to
concemed authority and a copy shall be given to the applicant. No
modification of transfers shall be made after the issue of orders. If
any modifications of transfers are made after the issue of transfer
orders, the Competent Authority concerned shall be held personally
responsible and such actions will be viewed seriously by the
Government. .

10. Completion of counselling: This exercise of transfer
shall be continued till the upper limit of number of transfers be
reached or till all the applicants are exhausted within the time
frame communicated by Government.

11. Display on the NoticeBoard:-The list of the Panchayat
Development Officers or Grama Panchayat Secretaries transferred,
indicating the places of transfer against their names shall also be
displayed on the notice board and Website of tlie Zilla Panchayat.

12. Relief: The Panchayat Developm~nt Officers or Grama
Panchayat Secretaries who get transfer orders, shall be relieved by
the competent authority only after verifying their service
particulars. Handing over of charge/documents to be made by
verifying Authority.
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13. Request transfers outside the unit of seniority (Inter
District) through counselling:- (1) There shall be no transfer of a
Panchavat Development Officer or Grama Panchayat Secretary
from th~eunit of seniority in which he' is appointed to another unit
of seniority except in cases specifiedbelow;

(2) A married Panchayat Development Officer or Grama
Panchayat Secretary; where the spouse is residing outside the unit
of seniority then the other spouse may also be transferred once
during his/her service outside that unit of seniority, if he or she
has completed not less than 7 years df service in the existing unit
of seniority subject to availabilityof a clear vacancy in the direct
recruitment quota of the concerned cadre;

(3)' Where a female Panchayat Development Officer or Grama
Panchayat Sec:[~etaryis a widow/single mother

(4) Cases of physically handicapped Panchayat Development
Officers or Grama Panchayat Secretaries with more than 40%
disability as certified by District Surgeon.

(5) Where a Panchayat DevelopmentOfficer or Grama Panchayat
Secretary or his/her spouse or children are suffering from serious
ailments for which medical treatment is not available at his/her
place of work and his/her transfer is necessary to a place where
such treatment is available so as to provide him/her the required
medical treatment. However,no transfer shall be made unless the
Panchayat Development Officer or Grama Panchayat Secretary
concerned produces a certificate from the District Medical Board
specifying the nature of ailment, stating the fact that the required
treatment is not available at his/her place of work, specifying the
place where the required treatment is available and certifying that
his/her transfer is necessary to such a place to provide him/her
the required medical treatment.

(6) These transfers can be considered only if their probationary
period is declared as satisfactory.

(7) The above transfers shall be only on the request of the
concerned Government servant, and subject to the provisions of
rule 16-A of Karnataka CivilServices (General Recruitment) Rules,
1977 and The l).arnataka Government Servant's (Seniority) Rules,
1957 and such transfers shall be considered by Govemment only.

~
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(8) Transfers relating to outside the units of seniority shall be
considered by Govemment after obtaining reports from both the
Chief Executive Officers concerned in the prescribed form. It shall
be only against an equivalent vacant post i.e., Panchayat
Development Officers or Grama Panchayat Secretaries Grade 1 and
Grade 2 as the case may be, in the direct recruitment quota in the
District to which the concerned Panchayat Development Officers or
Grama Panchayat Secretaries Grade 1 or Grade-2 seeks transfer.

(9) Proposal in respect of Inter unit transfers shall be submitted
in the format enclosed.

14. Responsibility of the officers:- The Competent Authority
concerned shall ensure that the above guidelines are observed
while effecting transfers and they shall be personally held
responsible for any deviations and such actions will be viewed
seriously by the Government.

15. Powers of Competent Authority:- (1) The Competent
Authorities are also empowered to effect the transfer of Panchayat
Development Officers or Grama Panchayat Secretaries during the
year other than General Transfer period only in the following cases,
namely-

(a)In the event of disciplinary action in lieu of suspension;
(b)Consequent on promotion; .

(2)These transfers shall be against vacant posts only. _

By Order and in the name of the
Govemor of Karnataka

~'Ij)~Nr&
(H.B. RA-GHUNATH)__

Under Secretary to Governmene-
Rural Devt. & Panchayat Raj

Dept.,

The Compiler, Karnataka Gazette, Bangalore with a request to
publish in the extra-ordinary Gazette and to supply ?OO copies to the
Under Secretary to Government, Rural Development & Panchayat Raj
Department (ZP),M.S. Building, Bangalore.
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Copy to:

1.. All the Chief Executive Officers of Zilla Panchayats.
2. All the Executive Officers of Taluk Panchayats.
3. P.S.to Minister for Rural Development & Panchayat Raj, Vidhana

Soudha, Bangalore.
4. P.S. to Principal Secretary to Govt., Dept. o.fRD&PR, M.S. Building,

Bangalore. .
5. P.S. to Secretary (PR) to Govt. Dept, of RD&PR, M.S. Building,

Bangalore.
6. p.A. to Director (PR) RD & PR Dept., M.S. Building, Bangalore.
7. Website, RD & PR Dept., M.S. Building, Banga10re.
8. S.G.F.jSpare Copies.
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